
 

TOWN OF BOXBOROUGH 

NOTICE OF PUBLIC MEETING 

 

 

 

 
BOARD/COMMITTEE:  Planning Board                                                        
MEETING DATE:           August 31, 2020  

TIME:             7:00 PM 

PLACE:                              Remote Meeting through Zoom  

                                                 
AGENDA 

 

Public Comment (3 mins per commenter) 

 

Review Decisions  

700, 750, & 800 Massachusetts Avenue Site Plan Modification #1  

 

Review Submittals 

700, 750, & 800 Massachusetts Avenue - Discussion of 8/17/20 Enclave at Boxborough Submittal – 

Landscape Plans revised 08/10/20 

 

7:30 Public Hearing  

700, 750, & 800 Massachusetts Avenue – Scenic Road, Public Shade Tree, and Stone Wall 

Application  

 

Cisco Campus Discussion  

 Working Group 

 Mixed Use Zoning- A Planner’s Guide  

 

Discussion of Memorandum of Understanding (MOU) regarding administrative direction for the 

Town Planner 

 

 

Administrative Business 

Meeting Minutes  

Correspondence and New Business (if any)  

Town Center/Enclave Project  

Zoning Bylaw Audit  

Planning Board Training  

Solar Bylaw  

Planning Board Rules and Regulations  

Municipal Vulnerability Preparedness Project Grant  

Racial Equity Municipal Action Plan Grant  

Housing Choice Administrative Bill 

MassDevelopment Technical Assistance Grant  

 

Committee Reports: Community Preservation Committee (Lazarow)  

                                  Design Review Board (Verner)  

                                  Economic Development Committee (White)  

                                  MAGIC Representative (Markowitz)  
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                                  Water Resources (Barbadoro)                                   

          LELWD Small Cell Committee (Markowitz  

            Building Committee - TBD 

 

Planning Board Goals:  

Funding – TAP Grants and other Grant Opportunities  

Master Plan Action Items Status - Aspirations 4,5,6, and 7 

• November 9, 2020 Joint Meeting with Select Board    

 
Planning Board Meetings: 

September 21 

October 5 

Future Meeting Dates: 

October 19 

November 9 

 

Join Zoom Meeting 

https://us02web.zoom.us/j/84433770468 

 

Meeting ID: 844 3377 0468 

One tap mobile 

+13017158592,,84433770468# US (Germantown) 

+13126266799,,84433770468# US (Chicago) 

 

Dial by your location 

        +1 301 715 8592 US (Germantown) 

        +1 312 626 6799 US (Chicago) 

        +1 929 205 6099 US (New York) 

        +1 253 215 8782 US (Tacoma) 

        +1 346 248 7799 US (Houston) 

        +1 669 900 6833 US (San Jose) 

Meeting ID: 844 3377 0468 

Find your local number: https://us02web.zoom.us/u/kdDMIkfvEY 
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Meeting Minutes 

June 29, 2020 

5:45 PM 

Remote Meeting 

Members Present: Cindy Markowitz, Mark White, Rebecca Verner, Robin Lazarow 

 

Also Present: Simon Corson (Town Planner)  

 

Ms. Markowitz called the meeting to order at 5:45 PM. 

Minutes  

Ms. Markowitz motioned to approve May 18, 2020 Meeting Minutes as amended. Approved: 4-0. 

Roll Call: Ms. Markowitz, yes; Ms. Verner, yes; Mr. White, yes; Ms. Lazarow, yes.  

Ms. Verner motioned to approve June 1, 2020 Meeting Minutes as amended. Approved: 4-0. Roll 

Call: Ms. Markowitz, yes; Ms. Verner, yes; Mr. White, yes; Ms. Lazarow, yes. 

 

Review Town Meeting Warrant Articles  

Ms. Markowitz discussed the Town of Boxborough hosting Annual Town Meeting 2020 at the 

Boxboro Regency Hotel. Several members discussed the challenges of hosting an indoor public event 

during the COVID-19 crisis. The Board conversed about the format of Town Meeting, and affirmed 

that Ms. Verner would make a presentation to Article 42. 

Mr. White motioned to adjourn the meeting. Seconded by Ms. Verner. Approved: 4-0.  Roll Call: 

Markowitz “aye,” Verner “aye,” Lazarow “aye,” White “aye.”.  

 

 

 

 

Meeting Documents 

2020 Annual Town Meeting Warrant – June 29, 2020 
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Meeting Minutes 

July 1, 2020 

7:00 PM 

Remote Meeting 

Members Present: Cindy Markowitz, Mark White, Rebecca Verner, Mark Barbadoro, Robin Lazarow 

 

Also Present: Simon Corson (Town Planner)  

 

Ms. Markowitz called the meeting to order at 7:00 PM. 

Planning Board Training  

Attorney Adam Costa from Mead, Talerman & Costa, LLC. delivered a training on the scope of 

authority, process, and procedure of the Boxborough Planning Board.  

The topics discussed were powers and duties, meeting procedures, and deliberation and decision 

making.  

Mr. White motioned to adjourn the meeting. Seconded by Ms. Verner. Approved: 5-0.  Roll Call: 

Markowitz “aye,” Verner “aye,” Lazarow “aye,” Barbadoro “aye,” White “aye.” 

 

 

 

 

 

 

Meeting Documents 

Workshop on Scope of Authority, Process and Procedure – Boxborough Planning Board  
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Meeting Minutes 

July 13, 2020 

7:00PM 

Remote Meeting 

 

Members Present: Cindy Markowitz, Mark Barbadoro, Robin Lazarow, Rebecca Verner, Mark White 

 

Also Present: Simon Corson (Town Planner)  

 

Ms. Markowitz called the meeting to order at 7:00 PM by roll call vote, all voted aye. 

 

The Board discussed future meeting dates and approved as follows: 

August 3 with alternate August 10, September 21, October 5 and October 19, November 9 and  

November 23, and December 7, 2020; January 11 and January 25, 2020. 

Simon advised that the new recording secretary will start at the meeting on August 3 or 10.  

Discussion of Zoning Bylaw Audit 

Simon noted there was still no contract. 

Discussion of Planning Board Training 

All members attended. The training was well received and deemed useful. The Board hopes to do 

more. 

 

Discussion of Solar Zoning Scope of Work Regulations Grant Application 

Rebeca volunteered to work with Simon on the Grant. They will draft a concept and reach out to other 

boards. Planning Board is generally in favor of a bylaw and moving forward with a Grant application.  

They hope to see an application submitted in the coming 3 to 4 weeks. 

 

Committee Reports: 

Design Review Board: No update 

Economic Development Committee: No update 

MAGIC: No update 

Water Resources Committee: No update 

Small Cell: No update 

Building Committee: Feasibility study passed over at ATM; no update. 

 

Discussion Alternate Member for the Board: 

Board members will attempt to recruit a second alternate. Simon will verify if the Board is allowed 

more than one alternate. Mark Barbadoro will confirm with Joe if he is still interested in continuingas 

an Alternate. 
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7:44 PM Board began review of recent submittals from Applicant Documents (comprehensive list of 

documents should be attached to the minutes) Specifically reviewed Cover letter dated June 24, 2020 

from Ducharme & Dillis (D&D) and June 25, 2020 Itemized Responses. 

The Board requested the applicant add notes to the drawings indicating Dark Sky compliance. The 

Board requested Toll Brothers provide the Site line triangle on the Site Plan, not just the Landscape 

Plans. The Board requested quantitative responses as opposed to qualitative responses from D&D 

regarding drainage for riprap areas adjacent to the Biron’s. Simon will run the question by D&D and 

give copies to Places Associates. 

 

Planner Update:  

Simon is expecting more frequent inspections by Places as the work proceeds. He is comfortable that 

the final endorsement of the Plans can occur within a month and will make sure the final Site Plans 

reflect all decisions made and hopes to have final plans for signature. 

 

Planning Board Articles Debrief: 

The Board reviewed the presentation of their articles at ATM, primarily discussion of take-out and fast 

food discussions at ATM and take-aways of the Board. 

 

EDC Pre-meeting discussion: 

The Board briefly discussed strategies going into planned joint meeting with EDC. 

Board wonders if there will be a Capacity Study as part of the UMass deliverables. 

 

9:30 Motion was made by Mark Barbadoro, seconded by Rebecca and voted unanimously by roll call e 

to adjourn.   

 

Meeting Documents 

Draft Meeting Minutes, June 15, 2020 

Tentative Planning Board Schedule June 2020 – January 2021 

Boxborough Economic Development Study Phase 1 Technical Memo, UMass LARP,       December, 

2019 

Master Plan Goals Status 

MAPC Draft Scope of Work for Technical Assistance for Solar Bylaw, January 7, 2019 

Enclave Documents: 

June 24, 2020 Cover letter from Ducharme & Dillis 

Post Development Stormwater Calculations, Ducharme & Dillis, 6/21/20 

Post Development Watershed Map Ducharme & Dillis - Rev 6/15/20 

Letter Response to Planning Board Comment letter 

Updated Landscape Plans ESE Consultants Rev 6/17/20 

Updated site plans Ducharme & Dillis, Rev 6/15/20 

Letter from Ducharme & Dillis RE: Stormwater Calculations for Design Points A and B,     7/9/20 

Letter from Places Associates, July 9, 2020 Re: Review of Drainage Calculations and Plan Revisions 

Email Correspondence from C. Markowitz to S. Corson re: Rip rap and stormwater calculations behind  

           539 Burroughs Road. 7/9/20 

Email Correspondence from Susan Carter, Places Associates to S. Corson re: Rip rap and stormwater  

           calculations behind 539 Burroughs Road 7/9/20 

Response from Toll Brothers dated 6/25/20 to Planning Board Comments on Enclave from 5/29/20 
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Meeting Minutes 

July 16, 2020 

7:50 PM 

Remote Meeting 

 
VIA ZOOM – JOINT MEETING WITH ECONOMIC DEVELOPMENT COMMITTEE (EDC) 

 

Planning Board Members Present: Cindy Markowitz, Mark Barbadoro, Rebecca Verner, Robin 

Lazarow, Mark White 

 

Also Present: Simon Corson (Town Planner)  

 

Also Present from EDC:  Rich Guzzardi, Joseph Ferguson, Kristin Hilberg, Nate McKinley, Mark 

White, Becky Neville, John Markiewicz (Select Board representative to the EDC) 

 

Absent from EDC:  Dawn Willis, John Neyland, Susan Bak 

 

Several members of the public were also present as were representatives of the Select Board and other 

committees.  

 

Ms. Markowitz called the meeting to order at 7:50 PM at which time the joint agenda discussion with 

the EDC began.  

 

Mr. Guzzardi Opening Remarks 

Mr. Guzzardi welcomed the Planning Board.  He expressed that what EDC is looking to do spans 

across boards. EDC is looking to keep the dialogue open and part of their outreach is to meet with the 

Planning Board. 

 

Annual Town Meeting Debrief 

The EDC and Planning Boards discussed the recent Annual Town Meeting (ATM) and Mr. Guzzardi 

congratulated the Planning Board on the zoning changes approved at ATM. There was discussion 

about the several amendments presented by members of the public at ATM to the proposed zoning by-

law definition of Specialty Foods. The proposed amendments related to modifying the Specialty Foods 

definition to allow drive-through windows and curbside pickup.  Those amendments were defeated but 

the sentiment was noted and discussed. Ms. Neville confirmed that the amendments were proposed as 

a result of the current COVID pandemic. Ms. Neyland mentioned that town counsel is looking into 

curbside pickup rules and regulations and will issue clarifying guidance to the Select Board so that 

there is a better understanding as to what is currently permissible.   
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Phase 1 Boxborough Economic Development Study from UMASS 

 

The Boards discussed the technical report contents, conclusions and the four potential development 

scenarios included in the report, namely (1) current state; (2) agricultural-rural; (3) village style; and 

(4) comprehensive development. 

 

Mr. Barbadoro mentioned that there were some inaccuracies in the UMASS report.  Mr. Guzzardi said 

he would reach out to UMASS to request that they update the report and correct any inaccuracies, 

which they would more likely do in Phase II of the Study.  Mr. Barbadoro also commented that with 

regard to the four scenarios presented in the report, it might be best to be able to pick and choose 

among the various scenarios—take the best of each as a for instance.  He pointed out that per the 2030 

Master Plan, town residents prefer character of the town over development by a margin of 2:1.   He 

also noted that the Planning Board is charged with weighing the interest of the town with economic 

development in any new proposed by-law.  Mr. White commented that the intent was never to have 

four segregated development scenarios -- it was the intent that Boxborough would pick and choose.  

Mr. Markiewicz commented that people in town want to preserve the character of the town and would 

pay extra taxes for that, the UMASS study fits the 2030 Master Plan, the area near the hotel would be a 

good place to offer services to the public who live in town and who travel through town, additional 

public input is needed on the four scenarios outlined by UMASS and any zoning changes will need 

public support. 

 

Next Steps Regarding UMASS Study 

 

Mr. Guzzardi discussed with the EDC and Planning Board that the next step in the UMASS study 

would be to educate the public through an improved website, opening voice overs to describe the four 

scenarios and social media.  The second step is to proceed with the charrettes (public feedback 

sessions).  However, UMASS is going virtual in the Fall and face to face meetings with the public will 

not likely be possible in the Fall. However, the EDC does want to keep the momentum and not lose 

focus. To that end, UMASS and the EDC will be discussing how to get the public’s input via live 

feedback sessions.  Mr. Guzzardi asked Simon to reach out to UMASS to discuss in detail.  Ms. 

Lazarow raised the issue of the impact of COVID on the UMASS study, and whether they have/will 

take that into account. Mr. Guzzardi mentioned that the impact of COVID may come up in the Market 

Assessment portion of the Phase 2 study.  It was discussed and agreed that the Planning Board should 

be involved in the formulation of the questions for the online charettes, and in the process in general.  

EDC and Planning Board expressed a desire to work together to make the process successful. 

 

Comments from Public 

Ms. Neyland mentioned the library as a potential resource for hosting the charettes. She also 

mentioned that the Select Board is also looking at putting together a committee to look at equality and 

inclusiveness for housing. These are goals that will need to be considered. 

 

Ms. Nolde mentioned that the Sustainability Committee would like to be included in the process. Ms. 

Salzman agreed and commented that sustainability needs to be a focus of any future plans. 

 

Mr. Fortmiller suggested looking carefully at Phase 1 and then at how we will be living in the next six 

months to a year.  Some assumptions made pre-COVID may need further consideration.  We will need 

to think carefully about how the COVID pandemic will continue to impact Boxborough. 
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Beyond Phase II (Charettes) 

 

Ms. Markowitz asked Mr. Guzzardi whether there was a timeline in mind beyond the charettes for 

completing the UMASS study.  Mr. Guzzardi replied that the EDC is focused on the low hanging fruit 

i.e., small changes that can be done first toward the objectives, that the EDC could recommend for 

consideration at the next ATM.  He mentioned that the EDC is still working on a long-range economic 

development plan as part of the 2030 Master Plan. Zoning and infrastructure are items that will need to 

be addressed according to Mr. Guzzardi.  Ms. Markowitz stated that the Planning Board is focused on 

the Action Items associated with the Implementation Plan for the 2030 Master Plan. 

 

Other Business  

 

The Planning Board remained in session while the EDC conducted additional business.  They 

discussed the merits of creating a one-page “Doing business in Boxborough Guide” to help prospective 

businesses understand the permitting processes in town. 

Mr. Barbadoro made a motion to close the Planning Board meeting. Ms. Lazarow seconded.  All 

Planning Board members voted in favor.  Meeting was adjourned at 9:30 P.M. 

 

Minutes prepared by:  Robin Lazarow 

 

Meeting Documents 

Boxborough Economic Development Study – Phase 1 Technical Memo 
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Meeting Minutes 

August 3, 2020 

7:00 PM 

Remote Meeting 

Members Present: Cindy Markowitz, Mark White, Mark Barbadoro, Rebecca Verner, and Rebecca 

Lazaro 

Also Present: Simon Corson (Town Planner), Sue Carter (Town Engineer), and Kristan Patenaude 

(Recording Secretary) 

Also present from the Enclave Team: Shawn Nuckolls, Dave Buckley, and Ryan Vickers 

 

Several members of the public were also present 

 

Ms. Markowitz called the meeting to order at 7:00 PM. 

Administrative Business  

Finalize Future Meeting Schedule 

Ms. Markowitz noted that the Planning Board will have their next meeting on August 31, 2020. 

Welcome Recording Secretary Kristan Patenaude 

The Planning Board welcomed new Recording Secretary, Kristan Patenaude. Ms. Patenaude lives in 

Amherst, New Hampshire and joins the group via Zoom. 

Town Center/Enclave Project 

Ms. Markowitz explained that the group recently received a number of documents for the project, 

including a cover letter from Ducharme & Dillis, revised site plans, revised landscape plans, and 

clubhouse plans. She explained that, in July 24, 2020, letter, Ducharme & Dillis addressed some 

comments made by the Planning Board including: 

 1. The Planning Board has requested more information on the unit walkways. 

 a. All unit walkways will be of impervious materials and these have been calculated in the 

  drainage calculations as impervious 

 2. The Planning Board has requested the types of streetlights being used are noted on the plan 

  a. The Streetlight specifications are noted on Landscape Plan sheet SD09.07 
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 3. The Planning Board requests a note be added to the site plan stating “all proposed lighting is 

  Dark Sky Compliant” in accordance with condition 11 of the Site Plan Approval 

 a. A note (3.5) has been added to plan sheet C1.1 and on Landscape Plan sheet SD09.07. 

 4. The Planning Board requests the sight line triangle be added to the Site Plans or Landscape 

  Plans 

 a. The site line distance has been previously included on Landscape Plan sheet SD09.06. The 

  site line triangle has been added to plan sheet C8.11. 

5. The Planning Board asked about landscaping changes made to add Green Giant arborvitae 

into the plant mix for the buffers at 539 and 571 Burroughs Road and why these changes were 

not applied to the buffer area between Sherriff’s Meadow and Tisbury Meadow. 

 a. The buffer areas at Sherriff’s Meadow and Tisbury Meadow were updated based on direction 

 provided by the Design Review Board. This area has some existing buffer and is not as bare as 

  the area noted around 539 & 571 Burroughs Road. The number of plants and species 

currently   specified are more appropriate for this area than the Green Giants. 

Shawn Nuckolls explained that, regarding item #3, all of the light fixtures will be dark sky compliant. 

It was discovered that the previously suggested landscape uplighting is not compliant; it has since been 

removed from the plan. 

Rebecca Verner noted that, regarding item #5, the screening behind Sherriff’s Meadow and Tisbury 

Meadow is not in question. The item specifically addresses landscaping changes behind units 37-40 to 

the property line. 

Mr. Nuckolls explained that this is a fairly heavily wooded area, so additional plantings in this area 

were not thought necessary. 

Ms. Verner stated that winter screening will be important in this area. The particular plant, Green 

Giant, suggested gives good screening at the ground level. This is not being suggested as an additional 

planting, but as a replacement for a line of pines in the area. 

In response to a question from Mr. Nuckolls, Ms. Verner explained that these plantings should be 

clustered behind the units and neighboring parcels; three here or four there.  

In response to a question from Ms. Markowitz, Mr. Nuckolls explained that the plantings will be done 

at the appropriate time. He would like for the irrigation on site to be running first. He is willing to have 

a walkthrough of the area with interested parties once the potential plantings sites are staked and the 

plantings are ready to go in. The plantings will go in at the right time and when irrigation is available 

on site. In the best case, this will happen in the fall, but the plantings may happen in the spring. 

Ms. Verner noted that spring for the plantings makes sense, based on the heavy construction going on 

in the area currently. 

In response to a question from Ms. Markowitz, Mr. Nuckolls explained that the new access road is 

partially paved. The existing driveway will have its first 100’ or so milled and repaved. Tree plantings 
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in the access road area are about 90% complete. There are no crosswalks in the access way yet; these 

will be completed once the driveway has been milled and paved. 

Ms. Markowitz noted that, initially, the plan was to have the work done in three months. Mr. Nuckolls 

explained that the paving top coat could still be done this season. Mr. Nuckolls explained that he was 

unclear if the three month window included the top coat or not. Ms. Markowitz noted that the three 

months completion included everything except the landscaping. She believes that the agreement 

includes the road work with a base coat, at least, but would need to double check.  She is concerned 

that this change will be an interruption to the abutters. She wants the team to come back to the Board 

with a timeframe for the work and the potential impact.  

Mr. Nuckolls explained that there is about a two day window for when the work will be completed, 

once started. He believes it makes sense for the binder to settle over the winter and complete the top 

coat in the spring.  

Ms. Markowitz asked that this information be put in a memo to the Board. 

Ryan Vickers explained that three new sheets have been added to the plan, ahead of the scenic road, 

stone wall, and public shade tree public hearing.  

Ms. Markowitz explained that the applicant had a traffic study done last year and, as a result, there 

were slight distances included in the site lines for Stow Road, and additional distances for elderly 

drivers to allow for sufficient visibility.  

In response to a question from Ms. Verner, Mr. Vickers explained that there is a note on the plan 

describing the driver clearance zone from where the driver is sitting.  

In response to a question from Mark White, Sue Carter stated that the plan is in compliance with 

AASHTO standards.  

In response to a question from Ms. Lazarow, Ms. Carter explained that the sight line distances listed in 

the plan are more than the minimum required by AASHTO standards.  

In response to a question from Ms. Markowitz, Ms. Carter stated that this is an in-progress report. 

There will be a test of the sight distance before finishing the area, so that adjustments can be made as 

necessary. 

Ms. Markowitz noted that the final recommendations for the clubhouse have not yet been received 

from the Design Review Board. Mr. Nuckolls explained that another look was taken at the clubhouse 

design. A modification was made to expand the clubhouse size from 1,800 square feet to 2,000 square 

feet. The layout for outdoor amenities has also been adjusted, including a change in the pool layout, the 

addition of a grassy area, fire pit, and increased landscaping. These changes have led to five additional 

sheets added to the landscaping plan, devoted to the clubhouse area. He explained that the design 

revisions recommended by the Design Review Board will be considered and incorporated into the plan 

set submitted to the Planning Board. The lighting items for the clubhouse will be dark sky compliant. 

He still needs to confirm the appropriate ADA and handicap accessibility. The impervious areas on site 

have been reduced by about 3,400 square feet over what we previously submitted. The increased 

amount of landscaping includes 18 trees, 160 shrubs, perennials, and annual grasses.  
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In response to a question from Ms. Markowitz, Mr. Nuckolls stated that the number of total parking 

spaces has not changed.  

Ms. Verner stated that she has some concerns that the building size has grown, but also likes the 

increased amount of landscaping, the additional screening/privacy, and the ornamental materials. She 

explained that the Design Review Board will meet on Thursday to review the additions to the plan set. 

Ms. Markowitz and Mr. Nuckolls discussed that exact number of square feet for the clubhouse (1,996 

square feet)  

In response to a question from Mr. Barbadoro, Mr. Nuckolls explained that the pool will be handicap 

accessible. There is no final design for this yet, but the pool will either have a walk-in area or 

accessibility by another device.  

In response to a question from Ms. Lazarow, Mr. Nuckolls stated the chairs around the outside of the 

pool area will be on the stamped concrete  

Mr. White moved to approve the modifications for the clubhouse design, pending the Design Review 

Board Report and condition on any recommendations they might make. Ms Verner seconded. Motion 

passed unanimously 5-0. 

Ms. Markowitz explained that a new letter was received today in regard to questions the Board rose 

regarding drainage and post-drainage watershed items. Mr. White stated that he would have liked to 

have received a copy of the new letter in an email. 

Simon Corson explained that he discussed this item with Mr. Vickers, who went through the item with 

Ms. Carter. He asked that the Board hear Mr. Vickers’ response to the questions from the letter. 

Mr. Vickers explained that the pre-developed watershed analysis for the site discovered that it drains to 

a northern wetland (design point A) and a low point to the south (design point B). The original plan 

looked to shave some of the area off and send the stormwater to infiltration basins using swales. The 

riprap area on site drains to the south. He explained that the minor amount of increase in post 

development flow is so minor, 1/100th cubic flow/sec, it is beyond the accuracy the model used can 

predict. This is why the plan has a footnote that stipulates a minuscule increase from pre to post- 

development, but, given the accuracy of the model, he truly doesn’t believe there will be an increase in 

flow. He explained that he and Ms. Carter wanted to try to look at this in a more accurate way. In the 

original model, the ground cover was specified as woods of good quality. It was determined that these 

woods are not really of ‘good’ quality. The HydroCAD model was tweaked to list these woods as 

being of fair quality: little to no leaf litter, fair coverage, and slight herbaceous growth. In rerunning 

the pre/post-development analysis, the model then showed a net decrease in runoff from pre to post- 

development. The new results are quite conservative to show a reduction in the post-development flow. 

In response to a question from Ms. Markowitz, Mr. Vickers stated that the area around design point B 

is not a specific area. 

In response to a question from Ms. Markowitz, Mr. Vickers explained that elevation 366 is the top of a 

hill, and that there will be grading built into the area to the north to drain to the infiltration basin. 
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In response to a question from Ms. Markowitz, Mr. Vickers and Ms. Carter agreed that the post-

development model shows a lesser flow to the southern property line. 

In response to a question from Ms. Lazarow, Mr. Vickers explained that the ‘fair’ assessment for the 

woods area was changed in both the pre and post-development models due to it being an existing 

woodline.  

In response to a question from Ms. Markowitz, Ms. Carter explained that the neighboring abutters will 

not notice any change due to the spread of flow being spread across such a distance. There is such a 

small amount of flow here that it was hard for the model to quantify it. If abutters do notice an issue, 

then the construction is not in compliance with the site plan. 

In response to a comment from Ms. Verner regarding the fact that some of the forest area has been 

clearcut to the property line, Mr. Vickers explained that the forest area there is quite sparse, which 

leads to it being classified as ‘fair.’ 

In response to a question from Ms. Verner, Mr. Vickers explained that he has been looking at the areas 

of stone wall and tree impact with Ed Kukkula, DPW Tree Warden; Mr. Corson; Ms. Carter; Bentley 

Herget, Zoning Enforcement Officer; and Greg Roy, Ducharme & Dillis engineer. In regards to the 

extent Stow Road will be disrupted, about 1-2’ of the road will need to be milled and repaved. The 

Tree Warden looked at about seven trees along the road that are mostly dead, hazardous, and will 

probably be removed. He mentioned that there is about 300 linear feet of potential stone wall 

reconstruction that will all be completed in accordance with the permit. 

Ms. Carter explained that a 5’ sidewalk is being proposed because it will be ADA compliant and 

compliant with the town’s plowing equipment.  

Mr. Corson stated that the Planning Board may choose to endorse the final site plans at its August 31, 

2020, meeting, and incorporate all of the modifications as voted on. Ms. Markowitz explained that she 

didn’t want to commit to anything for the August 31st meeting until all of the Board questions have 

been addressed. 

In response to a question from Ms. Markowitz, Mr. Vickers stated that, currently, the work on the 

entrance is about done and that’s where the bulk of the manpower for the project is.  

In response to a comment from Ms. Markowitz regarding correspondence from the abutters about 

stone dust, Mr. Corson explained that it has been very hot recently. The rough grading and stone 

crushing being done on site has created a lot of dust. The Building Official has been on site a lot this 

week with reminders to keep watering the stone crushing area to mitigate the issue. The Building 

Department is working to be proactive with respect to abutters and responding accordingly with the 

property owner and workers. 

The Planning Board thanked the Enclave team for being present at the meeting. 

Meeting Minutes 

Rebecca Verner motioned to approve the July 16, 2020 Planning Board meeting minutes as submitted. 

Mark Barbadoro seconded. Motion passed unanimously 5-0. 
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Correspondence and New Business 

Mr. Corson explained that the bill regarding Housing Choice Legislation has two versions: a Senate 

version and a House version. The Senate version has a controversial piece in it that would require 

communities within the MBTA region to mandate a multi-family district with certain density 

requirements. The Massachusetts Municipal Association does not support the Senate version of this 

bill. There is a penalty as part of the Senate bill that will make towns ineligible for state grants and 

funding opportunities. The Massachusetts Municipal Association recommends the House version. He 

questioned if the Planning Board would like to show a united front on this issue and possibly write a 

letter of support.  

Ms. Markowitz stated that the CHAPA website does a great job at laying out the differences between 

the two bill versions. She asked that Mr. Corson keep the Board apprised of this item.  

Ms. Markowitz stated that Cisco has recently accounted that it will be selling its property within a 

year. The town is currently in discussions to determine if Cisco will work with the town on the sale. 

The Board may have future discussions about this topic. 

Zoning Bylaw Audit 

Mr. Corson stated that he had a conversation with the Town Administrator on this item. He will draft a 

cover letter and come back to the Board with it. As some of the other grants he’s currently managing 

come to an end, he’ll have more time to put towards this. 

Ms. Markowitz explained that this is not a grant, but an award authorized by Town Meeting for up to 

$10,000.  

In response to a question from Mr. White, Mr. Corson stated that this project is currently on the Town 

Administrator’s plate to sign the scope of work for this project.  

Ms. Markowitz stated that this is a time sensitive project, as there could be zoning bylaw changes that 

come from the audit. The audit could take about 3-4 months, and she believes the information for 

potential bylaw changes would be wanted for the spring public hearings. The consultant was ready 

weeks ago and she would like this expedited. 

Planning Board Training 

In response to a question from Ms. Markowitz, Mr. Corson stated that he hasn’t yet heard back from 

Attorney Adam Costa on this. Ms. Markowitz stated that she would like for Joe Ferguson, of the 

Economic Development Committee, to attend some meetings. 

Solar Bylaw 

Mr. Corson explained that he reached out to MAPC. The best idea is to get an application in on a 

rolling basis and MAPC will get back to the Board if awarded a grant. The Board should review a 

project concept and he will submit an application with a narrative from the Board. 

In response to a question from Ms. Markowitz, Mr. Corson stated that he will review an existing 

project concept for the Board. Ms. Verner stated that she will review the existing concept as well. Ms. 
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Markowitz stated that marijuana references should be removed from the existing concept and a scope 

of the proposed work should be attached. Mr. Corson stated that he would make those changes and 

send to Ms. Verner for her review. 

Planning Board Rules and Regulations 

In response to a question from Ms. Markowitz, Mr. Corson stated that he would work with the Chair to 

get an outline and draft for this document. He explained that he plans to adapt the document from 

another community and will work to have a draft ready for the August 31st meeting. This is one of his 

goals for the year and he believes this will be a critical tool for the Board. Ms. Markowitz stated that 

the Town of Shirley’s regulations seem clear and simple. It may be possible to use these as a template 

for a strong framework. 

Municipal Vulnerability Preparedness Project Grant 

Ms. Markowitz explained that Phase I of this grant was $15,000 for educational purposes. 

Mr. Corson stated that Phase II of this grant deals with vehicle infrastructure, climate change, etc. He 

would like to consult with the core team and work on the workshop, which is the last piece for the 

grant. The Planning Board and public will be invited to this workshop. It will be important for the 

critical voices in the room during the workshop to discuss the social and environmental vulnerabilities 

and physical characteristics of Boxborough. The workshop will report potential consensus building 

activities under the umbrella of general sustainability items for the town. 

Committee Reports  

Community Preservation Committee (Lazarow) - Nothing new to report; the Committee will meet in 

early September. 

Design Review Board (Verner) - The Design Review Board met a couple of weeks ago to discuss the 

Enclave submission. It will meet again on Thursday to review any new changes to the submission. The 

group received correspondence from an abutter to the entry road regarding the installation of a fence.  

Economic Development Committee (White) - The group is consumed with the Cisco news. There is a 

thought to refocus the UMASS study on the Cisco property and what the town might do with it. The 

Committee will meet next week with UMASS to get better information. 

MAGIC Representative (Markowitz) - Nothing new to report; the Committee will gear up again in 

September. 

Water Resources Committee (Barbadoro) - Nothing new to report; the group will set a meeting soon. 

LELWD Small Cell Committee (Markowitz) - Mr. Corson stated that he met with Dave Ketchen, 

Assistant Manager at Littleton Light, regarding the finished document and standards for 5G. He will 

distribute these documents to the Board. He asked Mr. Ketchen to put together the technical and 

aesthetic standards for 5G to share with the group. He would then like to have a zoom meeting with 

himself, Mr. Ketchen and Ms. Markowitz. 
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Ms. Markowitz explained that the technical documents have been shared. She is more interested in the 

aesthetic jurisdiction on right-of-way items. 5G would require 3’x3’ boxes to be placed on poles, with 

antennas that go above the current telephone poles. If installed along the right-of-way, these boxes 

would need to be located every 300-500’. She would like to get back involved in this project, along 

with Wes Fowlks, of the Select Board. 

Building Committee (TBD) - Nothing new to report; there is no Building Committee rep yet. 

Planning Board Goals: 

Funding - TAP Grants and other Grant Opportunities 

Ms. Markowitz stated that she would like this left as an agenda item.  

Master Plan Action Item Status - Aspirations 4, 5, 6, and 7 

 November 9, 2020 Joint Meeting with Select Board 

Ms. Markowitz explained that the Planning Board should either lead or coordinate the entities on the 

spreadsheet. The Board updated the Select Board in January regarding Aspirations 1, 2, and 3. The 

Board will speak with the Select Board regarding Aspirations 5, 6, 7, and 8 at a joint meeting on 

November 9, 2020. She will email all Boards and Committees with action items so that they can each 

speak to their statuses on these items. The Planning Board should look through the Master Plan 

Implementation Plan regarding the goals in order to redirect its efforts. 

Public Comment 

Ms. Markowitz noted that there were no hands raised. 

Mr. Corson mentioned that he looked up the email from Liz Nichols. She has had a number of 

conversations with Bentley Herget. The Town Center plan has been reviewed with her and it seems 

that her concerns are satisfied.  

Ms. Verner explained that an abutter letter addressed a concern regarding the split rail fence installed at 

the entrance way. Enclave installed vertical columns further apart than shown on the plan. The 

horizontal columns were then applied to the back of these columns and face the abutting properties. 

This is not as it was shown in the plan and leaves strange shadow lines. There are a lot of plantings 

behind this fence. She noted that, apparently, Mr. Corson spoke with the abutter and the abutter is now 

satisfied. 

Ms. Markowitz asked if the Board is okay with the minor construction item being built not as it was 

approved in the plan drawings. Ms. Verner stated that the Design Review Board reviewed the 

precedent image, but not details on the fence layout. Comments weren’t given because the group 

thought the fence would be built as presented. 

In response to a question from Mr. Barbadoro, Ms. Verner explained that the horizontal posts were 

applied to the back of the fence. The posts do not appear to be morticed in, but simply applied to the 

back. She does not believe the installation followed the precedent as it was reviewed. 
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In response to a question from Mr. White, Ms. Verner stated that the fence is located along the entry 

way. Mr. White suggested that Board members drive by the see for themselves. Mr. Corson explained 

that the Building Official can take action if the fence is in violation. The Board agreed to review the 

precedent drawings, drive by the fence, and discuss this further at its next meeting. 

Mr. White motioned to adjourn the meeting. Seconded by Mr. Barbadoro. Approved unanimously 5-0 

at 9:06PM. 

 

Meeting Documents 

 

 

This meeting was conducted via Remote Participation, pursuant to the Current Executive Order. 

Zoom Access Protocols 

Join Zoom Meeting: https://us02web.zoom.us/j/83291836938 

Meeting ID: 832 9183 6938 

One Tap Mobile: +13017158592,,83291836938# US (Germantown) +13126266799,,83291836938# 

US (Chicago) 

 

 

 

 

  

 

 

 



 

TOWN OF BOXBOROUGH 

DESIGN REVIEW BOARD  

 

 
BOARD/COMMITTEE:  Design Review Board 
MEETING DATE:   06 August 2020  
TIME:      6:30 PM 
PLACE:    Via Zoom Remote Meeting 
 
MEMORANDUM 
 
Date of Issuance:   21 August 2020 
To:      Town of Boxborough Planning Board  
Project:  700, 750 & 800 Massachusetts Avenue - The Enclave at 

Boxborough 
Subject:  Design Review Board Application dated 9 July 2020 – 

Supplemental Documentation for the Community 
Clubhouse Building 

  

 
 
Planning Board Members, 
 
This memorandum serves as a summary of the July 23rd and August 6th 2020 Design 
Review Board assessments of 700, 750, & 800 Massachusetts Avenue – The Enclave at 
Boxborough. This document shall also serve as a written recommendation to the Planning 
Board on said project application.  
 
On the 23rd of July 2020, the Design Review Board met to review the following documents 
for 700, 750 & 800 Massachusetts Avenue:  
 

1. Design Review Board Application - dated 9 July 2020 
2. “Clubhouse_PLAN 070820” – dated 8 July 2020 
3. “Clubhouse Materials 070920” – dated 9 July 2020 
4. “3961-CH-LAND-PlanSet” – dated 17 June 2020 

 
Following the Board’s review of the above-mentioned documentation for the Enclave at 
Boxborough Community Clubhouse Building, the Design Review Board requested the 
following supplemental documentation from the Applicant: 
 

1. Front Elevation - (See document titled “Clubhouse_PLAN 070820” prepared by Toll 
Bros., sheet 2 of 7 “Front Elevation” dated 07.08.2020)  
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The Board has requested updated architecturals eliminating the varying roof angles 
above the upper dormer windows in the middle roof composition. The Board has 
requested a simple, consistent roof edge. 
 

2. Front + Rear Elevation – (See document titled “Clubhouse_PLAN 070820” prepared 
by Toll Bros., sheet 2 and 3 of 7 “Front Elevation” and “Rear Elevation” dated 
07.08.2020)  
 
The Board has requested updated architecturals reducing the overall height of the 
center roof line by +/- 2’. Roof angles should be more closely in harmony with each 
other on the Clubhouse.  
 

3. Lighting – (See document titled “3961-CH-LAND-PlanSet” prepared by ESE 
Consultants, sheet 3 of 5 “Clubhouse Lighting” dated 06.17.2020)  
 
The Board has requested that the Applicant provide lighting specifications reflecting 
“Dark Sky” compliance.  
 

4. Lighting – (See document titled “3961-CH-LAND-PlanSet” prepared by ESE 
Consultants, sheet 3 of 5 “Clubhouse Lighting” dated 06.17.2020)  
 
The Board has requested that the Applicant correct the mislabeled uplights and path 
lights as they both shared the same graphic symbol in plan. 
 

5. Lighting – (See document titled “3961-CH-LAND-PlanSet” prepared by ESE 
Consultants, sheet 3 of 5 “Clubhouse Lighting” dated 06.17.2020)  
 
The Board has requested that the Applicant reflect architectural lighting for the 
outdoor pavilion on the pool terrace in plan.  
 

6. Handicap Accessibility – (See document titled “3961-CH-LAND-PlanSet” prepared by 
ESE Consultants, sheet 2 of 5 “Clubhouse Layout and Materials” dated 06.17.2020)  
 
The Board has requested that the Applicant reflect an ADA compliant handicap ramp 
accessible to the side walk leading to the Clubhouse, Mailboxes and other 
Community Amenities from the handicap parking spot in the Clubhouse parking area. 

 
On the 6th of August 2020, the Design Review Board reconvened once again to review 
received supplemental documentation for 700, 750 & 800 Massachusetts Avenue as 
follows:  
 

1. “DRB Response Letter 072820” - dated 28 July 2020 
2. “Boxborough Clubhouse 072820” – dated 24 July 2020 
3. “3961-CH-SUBMIT-2020-07-24” – dated 17 June 2020 with a revision date of 24 July 

2020 
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Design Review Board Recommendation:  
 
Per the Board’s requests, the following revisions have been agreed to and made by the 
Applicant: 
 

1. Roof line heights have been lowered and simplified in detail.  
2. Lighting has been confirmed as dark sky compliant and fixtures that did not meet 

these standards have been removed from the plans.  
3. Mislabeled plans have been clarified and corrected as requested.  
4. Pavilion lighting has been identified in plan. 
5. An ADA compliant detail was provided to the Board reflecting accessibility to the 

Clubhouse Building and Pool. 
 
Upon the Design Review Board’s completion of two evaluations of the Enclave at 
Boxborough Community Clubhouse Building, the Design Review Board finds the Applicant’s 
drawing revisions to be adequate improvements to those requested by the Board and 
recommends approval of the Enclave Community Clubhouse Building by the Planning 
Board.  
 
Best regards, 
 
Rebecca Verner 
Design Review Board Chair  

 
 

  



 

 

Date: August 27, 2020 
 
To: Boxborough Town Planner , Simon Corson 
      Boxborough Planning Board 
      Ducharme & Dillis 
From: Tisbury Meadow Condominium Association 
Re: Public hearing for proposed scenic sidewalk on Stow Rd 

 
 
The Tisbury Meadow Condominium Association (TCMA) owns a portion of the 
property where the proposed sidewalk will be constructed.  
TMCA signed the application with the understanding from the Town Planner, 
Simon Corson, that this is an acknowledgement of the proposed plan, not an 
endorsement, allowing for discussion with conditions for the public hearing on 
August 31, 2020. 
 
TCMA has the following areas for questions and concerns. 
 
1)  The amount of property that will be necessary for the  proposed 

sidewalk. 
2)  The impact that the proposed sidewalk construction will have on our 

property, privacy and trees. 
3)  The appropriateness and necessity of a side walk in this location. 
4) Whether the Town of Boxborough or Boxborough Town Center LLC is 

seeking ownership or seeking an easement. 
 
 

1) The amount of property that will be necessary for the proposed 
sidewalk. 

 

•    How many feet of TM property will be necessary for construction? 
 

•    What is the standard when a city/town takes private property for a sidewalk? 
 

•    The sidewalk is proposed to be 5 feet wide. Is 4 feet wide possible? 
 

•    How will our property assessment be affected? 
 
 
 
 
 



 

 

2) The impact to our property, privacy and trees. 
 

• How far back will the stone wall be moved and how tall will it be? What is the 
law regarding moving/reconstructing historic stone walls on a designated 
scenic road? 

• How will the roots of remaining trees be affected by the sidewalk construction? 
The white pines lining the proposed sidewalk have shallow roots. 

 

• Can TM get a replacement warrantee from the developer or the town for trees 
that may show signs of damage/decay/death for the following 5 years? 

 

• Does the developer plan to provide replacement trees or shrubs to 
compensate for the loss of privacy? Will the developer remove 9 pines and 
replace them with appropriate trees and shrubs to provide privacy. 

 

• Will the developer transplant bushes/trees, ie the Rose of Sharon? 
 

• When will the construction of the sidewalk begin and how long will it take?  We 
are concerned about the noise level, privacy and damage to plants on our 
property?  

 

• TM is requesting that the town or the developer hire an independent arborist to 
assess all landscape removal and replacement. 

 
 
3) The appropriateness and necessity of a sidewalk in this location. 
 

• What is the value of having  a sidewalk that does not extend further along 
Stow Rd.? The most dangerous spot for pedestrians is where Stow Rd 
narrows and curves just beyond Tisbury Meadow and Sheriff Meadow.  Can a 
sidewalk be constructed there instead and/or in addition? Would the sidewalk 
be better placed on the other side of the road? 

 

• Is this proposed scenic sidewalk a cost effective project?  Can the money 
involved be more wisely used for something of greater need to the town of 
Boxborough? 
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Cindy Markowitz <jacowitz99@gmail.com>

Formal Complaint Against 700, 750, and 800 Massachusetts Avenue, Enclave by Toll Brothers
Boxborough
2 messages

Cathy Biron <bironcathy3@gmail.com> Fri, Aug 14, 2020 at 2:28 PM
To: Bentley Herget <bherget@boxborough-ma.gov>
Cc: Emile Biron <ejb539@gmail.com>, Cindy Markowitz <jacowitz99@gmail.com>, S Corson <scorson@boxborough-ma.gov>

Hi Bentley,

We have completed and attached the Building and Zoning Complaint Form due to violations we believe have occurred at the construction site at
700, 750, and 800 Massachusetts Avenue, also known as Enclave by Toll Brothers in Boxborough.

Please let us know if you need clarifications on any of the details or dates.

Thank you very much for all your help in this very concerning matter.

Sincerely,

Emile J. Biron
Catherine T. Biron
539 Burroughs Road, Boxborough
978.263.4007 (H)

Boxborough Zoning and Building Stone Dust Complaint.pdf
69K

Bentley Herget <bherget@boxborough-ma.gov> Tue, Aug 18, 2020 at 10:21 AM
To: Cathy Biron <bironcathy3@gmail.com>
Cc: Emile Biron <ejb539@gmail.com>, Cindy Markowitz <jacowitz99@gmail.com>, S Corson <scorson@boxborough-ma.gov>

Hi Cathy,

 

The Board of Health has been on site twice, the last time on Thursday AM. I was also onsite Thursday at 1:00 and spoke to Jim Fenton, he told
me they would not be doing ant rock crushing unless it was raining. The large equipment was to be removed from the site. I returned on Friday
and yesterday Monday 8-11-2020 and no rock crushing was being done. They have two watering trucks on site to water the roads. Please let me
know if there is still a dust problem.

 

Respectfully

 

Bentley Herget

Building Department

[Quoted text hidden]
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Cathy Biron Wed, Aug 5, 3:13 PM
to bherget, S, me

Hi Bentley,

It was great to speak with you today. Thank you so much for coming by our house on 539 Burroughs
Road to hear about our air quality and stone dust issue everywhere around us outside our house.
It was nice of you to take some photos and discuss with me what has been occurring at our home due to
the ongoing construction of Enclave by Toll Brothers at Boxborough.
I had a good voicemail message from Simon last Thursday and he is aware of our concerns.

As we discussed, the stone dust was exceptionally bad last week. We actually could taste it in our mouths
and feel the particles in our eyes. We are all home working remotely and at times it's nice to go outside
for fresh air and sit on our screen porch.
This was impossible to do last Mon-Wed, July 27 - July 29. I had sent some photographs in a previous
email to Cindy Markewitz. She later copied Simon and I believe you also saw the photos from 8.28 and
8.29.
There have been other bad days prior to last week but I have tried to be patient throughout this whole
development process. Additionally, Monday, August 3 was also very dusty.

I also showed you some video today from 8.29 and I am willing to share that if needed. In the video you
can really see how the dust cloud extends beyond the development, through/on our property and
vehicles, then across the street through our neighbors, and then down to Flerra Field, the conservation
area. Just going to our cars we are affected and it's pretty impossible to do any yard work. This especially
is hard with the recent wind storms (two) and many trees coming down on our property.

Thank you for passing along this information to your contact person at Nashoba Board of Health. It will be
good to hear his assessment of this issue.

Stay well and thank you again for your kindness and support,

Cathy Biron
539 Burroughs Road
978.407.4435

Cathy Biron Mon, Aug 10, 12:09 PM (9 days ago)
to bherget, S, me

Hi Bentley,

I hope you are doing well today.

I am following up on my email from last week. Have you heard anything from the Nashoba Board of
Health? The air pollution issues have not been any better lately.
On Friday my son needed to use his windshield wipers to see out of his car. Today, I needed to do the
same on mine.
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Once again, I cannot sit out in my backyard/screen porch without getting stone dust particles in my eyes
and mouth. Today is another bad air quality day.

You mentioned a broken water truck being the cause of the air pollution the week of 7.27 to 7.29. If the
truck was broken then breaking up stone should not have taken place.
I believe the Construction Conditions #4 were not in compliance and therefore it seems a violation has
occurred.

I understand we are the closest house coming in under 95 feet most likely to a structure. This doesn't
mean our property has to take the brunt of the Enclave project.

I am very discouraged this is happening and that a possible violation is continuing to occur almost on a
daily basis.

I am very appreciative of anything you can do to help us with these concerns.

Sincerely,

Cathy Biron
539 Burroughs Road
978.407.4435 (C)
978.263.4007 (H)

Bentley Herget Mon, Aug 10, 1:48 PM (9 days ago)
to Cathy, S, me

Hi,
I had sent an email to Jim Garreffi, our Board of Health agent on Friday, he was out and met with Jim
Fenton. I have attached his reply back to me, I will also be following up on this.
 
Bentley,
 
I visited the site at lunch and spoke with both Jim and Jason Fenton.  I drove in the Mass Ave end and I
noted the road way had been wetted to where the crusher was located.  Jason and Jim stated the crusher
has sprinklers built into it to mitigate the dust from crushing and they have a water truck on site.
 
I discussed the complaint and stressed the needs to minimize the dust: make sure the sprinklers on the
crusher are working; wet the roadway often to control the dust.  I will stop by next week to check on the
site.
 
Jim

Cathy Biron Wed, Aug 12, 10:46 AM (7 days ago)
to Emile, Bentley, S, me
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Hi Bentley,

Good morning, I hope you're doing well.

I'm not sure if Mr. Fenton and his workers are following the wetting requirements today.
By 10 AM the air was very cloudy to the upper left area of our property heading to the Flerra conservation
area.
It seems as if the construction crew needs to be policed daily.

Just thought you should be aware.

Sincerely,

Cathy

Cathy Biron Wed, Aug 12, 3:13 PM (7 days ago)
to Bentley, S, me, Emile

Hi Bentley,

I understand you and Jim G. are following up with our concerns of the air pollution and proper stone
crushing. Today, I've observed the site workers from our 2nd floor and I cannot see water coming from
their equipment.
Isn't there a designated area for stone crushing? They are either still breaking up rock (watering required)
or crushing stone (designated area). It doesn't seem like either condition is being followed. 

What steps are you and Jim G., BOH, taking regarding the broken watering truck from a few weeks ago?
Is there a complaint form we can fill out?

Also, these issues have been occurring for more than 3 weeks now. It has become a quality of life and
health issue for us.
We use our porch a lot. I like to walk around in my yard a lot. It's the summer, pandemic or no pandemic.
We need the air and sunshine for our mental health.

We would appreciate more specifics regarding the steps that you and Jim are taking to improve the air
quality on our property and neighborhood.
I will be in Town hall tomorrow and would like to see a complaint form.

Sincerely,

Cathy
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Town Planner  
 
Definition: 
 
Administrative, professional and supervisory work related to the balanced, favorable, and sound 
economic use of land in the Town of Boxborough. The Planner acts as the chief inter-board liaison on 
land use matters of common interest, and develops practices and processes to assist and guide the public 
in bringing permit requests before the town to ensure smooth and open exchange of ideas, information 
and awareness among the land use boards in the performance of their duties and in their delivery of 
services to the public. 
 
Distinguishing Characteristics: 
 
Works with the Planning Board, the Board of Selectmen, and related boards on matters pertaining to 
land use, and represents Boxborough on regional planning issues. 
 
Performs responsibilities of a professional, administrative and supervisory nature requiring the exercise 
of judgment in solving varied, and often complex and unusual issues/problems.  Work is analytical and 
requires evaluation and interpretation in order to make decisions and/or recommend appropriate course 
of action. 
 
Contacts are with the general public, vendors, suppliers, contractors, Town officials, and State officials 
and requires the explanation, discussion and interpretation of work procedures and regulations.  May 
require persuading, and selling others to a point of view.  The position requires the employee to exercise 
courtesy, tact and diplomacy in order to maintain goodwill. 
 
Supervises employees performing clerical and technical functions.  Coordinates fulfillment of consulting 
engagements with applicable Town Board(s).  Establishes department goals and prepares department 
budget for review/approval.   
 
Errors of omission or commission could result in financial loss to the Town, failure to meet established 
deadlines, inappropriate land use that could be irreversible, or loss of goodwill that may result in the 
Town being viewed as unfriendly to economic development.  
 
Maintains department-related confidential information. 
 
Work is performed under mostly favorable office conditions.  Some field visits are required where there 
could be exposure to outside weather elements.  
 
Negligible physical effort required in performing the duties under typical office conditions. Work is 
basically office-type but may require non-sedentary duties involving moderate physical efforts. 
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Examples of work:   
 
Planning Board:  
 
Researches and recommends zoning bylaws to properly regulate development of the town. 
Oversees implementation and evolution of the Master Plan 
Prepares technical and administrative materials for public hearings.  
Develops, monitors and implements land use controls, including subdivision and zoning bylaws. 
 
Secondary Responsibilities: 
Participates in selected regional planning activities and forums. 
Other related Planning Board work, as required. 
 
Housing Board:  
 
Develops suitable inclusionary zoning proposals and other incentives in support of Boxborough's 
Affordable Housing Long Range Plan. 
Identifies and pursues external public grants and other financial assistance in support of affordable 
housing development on behalf of the town. 
Monitors legislative and legal developments related to affordable housing goals in Boxborough. 
 
Conservation Commission: 
 
Assists in the preparation of the Open Space and Recreation Plan. 
Identifies planning practices and zoning bylaw mechanisms to support Boxborough's conservation and 
open space goals. 
In conjunction with the Board of Health, ensures Boxborough's zoning bylaws foster good maintenance 
and stewardship of watershed resources. 
Assists the Conservation Commission in the preparation of educational and technical materials and 
maps. 
 
Zoning Board of Appeals: 
 
Provides technical assistance regarding planning issues for public hearing matters that come before the 
ZBA. 
 
Board of Selectmen: 
 
Acts as inter-board project coordinator for town projects that require permitting. 
Serves as chief liaison to external professional development and land use consultants when required by 
projects of suitable scale. 
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Regional Planning Support: 
 
Serves as liaison to adjacent towns to coordinate development projects and activities that straddle town 
boundaries or that are wholly in adjacent towns but potentially impact Boxborough. 
Represents Boxborough in regional planning forums as directed by the Board of Selectmen and Planning 
Board 
 
 
Supervision Received 
 

1. The Town Planner will work under the direction of the Planning Board. 
 
2. The Planner will work under the administrative direction of the Town Administrator within 

policies established by the Board of Selectmen and the Planning Board in accordance with a 
Memorandum of Understanding. 

 
3. The Planner must work harmoniously and in close cooperation with the Board of Selectmen, 

Building Department, Conservation Commission, Board of Health, Housing Board, Public 
Works Department, and Zoning Board of Appeals. 

 
Independent Action 
 

1. Recommend priorities and procedures to achieve goals of favorable land use and goals set by 
the Planning Board. 

 
2. Exercise initiative to develop and maintain contacts and communication with knowledgeable 

resources in the land use community. 
 

3. Represent Boxborough in various regional land use planning meetings. 
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Supervisory Action 
 

1. Supervise support personnel (the equivalent of five or fewer full-time employees). 
 
2. Coordinate fulfillment of consultant(s) statement-of-work engagements with applicable Town 

Board(s). 
 
Scope of Responsibility 
 

1. Perform a varied number of complex tasks requiring considerable exercise of judgment and 
initiative within the guidelines established by local and state laws related to land use controls. 

 
2. Errors could result in legal and/or monetary repercussions, cause delay, confusion, and adverse 

public relations. 
 
 
DUTIES  
 
Duties – Professional/Planning 
 
Coordinates and integrates planning, zoning, and development issues that span the jurisdiction of 
multiple Town boards. 
 
Creates and administers policies and procedures for the application and granting of permits for various 
types of construction and development in the Town. 
 
Researches methods to achieve planning goals.  Makes recommendations as to preferred approaches.  
Proposes and drafts amendments to the zoning bylaw and/or other controlling documents. 
 
Provides professional, technical, and administrative support to the Planning Board to enable it to meet 
its statutory requirements. 
 
Works with the Planning Board to ensure appropriate review, efficient processing, and sound decision 
making relative to all petitions, applications and proposals that fall under the Planning Board’s 
jurisdiction. 
 
Remains current on legislation, grant availability and general thinking on land use in the 
Commonwealth. 
 
Prepares and submits grant applications as appropriate. 
 
Acts as an informational/advisory resource to other Boards. 
 
Manages the Town’s GIS operations.  Acts as GIS system administrator. 
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Examples of Work – Professional/Planning: 
 
Works with the Planning Board to develop an integrated land use policy (including, but not limited to an 
open space preservation plan, economic development goals, traffic and circulation plan) that is 
consistent with current circumstances and community goals.   
 
Recommends to the Planning Board legislative changes to the Zoning Bylaw and Subdivision Rules and 
Regulations that implement the town’s land use policy; ensures compliance with state law, or improves 
efficiency/regulatory control over development projects.   
 
Undertakes planning studies (e.g., traffic studies, demographic trends, aquifer boundaries, etc.) to 
identify existing and future land use issues; reports on projected “build-out” of the community for both 
residential and commercial land.  Proposes possible solutions for land use issues identified in such 
planning reports.   
 
Advises Town boards, officials, developers and others concerning the applicability, interpretation, intent 
and purpose of town land use regulations. 
 
Consults to the Planning Board concerning creative and innovative methods of treating land use issues, 
e.g., development phasing, planned unit development and proactive open space preservation.  Keeps 
apprised of state and federal legislation that could affect local planning programs and land development. 
 
Consults with municipal planning officials in other communities as well as with regional and state 
planning agencies to coordinate town planning and zoning programs. Participates in regional planning 
opportunities. Plays a proactive role to minimize negative impacts and maximize opportunities for 
Boxborough arising from development in adjoining towns. 
 
Monitors implementation of zoning, subdivision control, and other land use controls and related 
procedures; prepares proposed changes for Planning Board review and Town Meeting consideration. 
  
Compiles statistics related to the Town’s growth and development and prepares a summary annual 
report for the Town’s Annual Report that quantifies and characterizes the Town’s growth and 
development. 
 
Maintains a library of pertinent reference materials. 
 
Assists landowners, developers, and other interested parties seeking interpretation of the Town’s zoning 
bylaw and the rules and regulations of the Planning Board; provides technical assistance to Town 
departments in planning and community development matters. 
 
Represents the Planning Board in meetings and discussion with the public, community groups, 
developers and government officials. 
 
Administers the subdivision control law, including the processing of preliminary and definitive plans 
(e.g., site plan review, special permits, scenic road hearings, etc.); prepares draft subdivision decisions 
for Planning Board review in conformance with state statutes.  
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Coordinates long-range community and regional planning for the Town, including implementation of 
the Master Plan and preparation of the Open Space and Recreation Plan; coordinates and advises town 
boards on issues pertaining to open space preservation plans, economic development goals, affordable 
housing strategies, and land use regulation and permitting.  
 
Acts as project coordinator for town projects that require permitting. 
 
Serves as the point-of-contact for all Town requests for GIS support.  Provides GIS support as requested 
by town boards. Delegates GIS project assignments to in-house staff or outside consultants as workload 
dictates.  Oversees all delegated project assignments.  Assists other Town staff in developing their skills 
in the use of GIS.  Attends training periodically to remain current on GIS system changes and 
capabilities. 
 
Verifies DHCD housing inventory.  Prepares housing certification report.  Identifies and monitors 
availability of parcels for affordable housing.  Recommends proposals for affordable housing solutions.  
Identifies and pursues grants and other forms of assistance in support of affordable housing 
development.  Monitors legal and legislative developments related to affordable housing in 
Massachusetts.  Participates in regional planning discussions for affordable housing goals. 
 
Perform other position related duties as required. 
 
 
Duties – Administrative 
 
Maintains and enhance data management and record keeping associated with or required by land-use 
issues. 
 
Develops and administer Planning Board programs. 
 
Prepares the annual departmental budget and the Annual Town Report for approval by the Planning 
Board.  
 
Monitors Planning Board compliance with laws of the Commonwealth, including satisfaction of legal 
notification requirements and that required documents and reports are prepared and filed in a timely 
fashion. 
 
Coordinates review of legal issues, under Planning Board direction, with Town Counsel with the 
approval of the Town Administrator.  
 
Monitors implementation of zoning, subdivision control, and other land use controls and related 
procedures. 
 
Prepares draft decisions for Planning Board review in conformance with statutes of the Commonwealth.   
 
Prepares the Planning Board meeting agenda, furnishes supporting materials including draft decisions, 
and supervises the posting of meetings and public hearing notices in conformance with applicable 
statutes; coordinates the submission of required documents and the participation of interested parties in 
meetings and public hearings; attends meetings and provide technical assistance as required 
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Examples of Work - Administrative: 
 
Develops and maintains appropriate information systems related to development applications, land use 
patterns, comparative practices, population and housing. 
 
Responds to requests for information from general public regarding proposed zoning text, district 
changes, development trends, etc. 
 
Prepares Requests for Proposals for using professional consultants for various planning projects. 
 
Oversees and directs professional consultants hired by the town for such planning projects. 
 
 
Duties – General 
 
Works with Town boards to improve efficiency and regulatory control. 
 
Attends all regularly scheduled meetings of the Planning Board, annual and special town meetings, and 
occasional site walks in the field under variable weather conditions unless excused by the Planning 
Board. 
  
Makes presentations and reports at Planning Board meetings, annual and special town meetings, and at 
other town or regional meetings. 
 
 
RECOMMENDED MINIMUM QUALIFICATIONS: 
 
I – Education and Experience 
 
The town planner’s duties require advanced knowledge and understanding of municipal and/or 
community planning, development and zoning issues equal to a Master’s degree and two years of related 
experience or a Bachelor’s degree and five or more years of related experience or any equivalent 
combination of education and experience.  AICP Certification is preferred. 
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II – Knowledge, Ability and Skills 
 
Extensive knowledge of land use planning principles and practices, state and local land use legislation, 
procedures, codes, and standards.  Ability to communicate effectively in oral, graphic and written form, 
and to establish harmonious working relationships with Town officials, governmental representatives, 
community groups, and the general public. Strong organizational skills.  Aptitude and attention to details 
and accuracy. Ability to analyze problems, prepare reports and formulate recommendations concerning 
planning operations. 
 
Strong working knowledge of statutes pertinent to zoning and land use, particularly MGL Ch 40A and 
40B. 
 
Working knowledge of Microsoft Word, Excel and PowerPoint and Access; CADD application(s), GIS, 
GEO TMS, or similar database software. 
 
Ability to read, understand and interpret technical specifications, blue-prints, zoning, subdivision control 
and other land use regulations and plot plans. 
 
Ability to perform a varied number of complex tasks requiring considerable exercise of judgment and 
initiative within the guidelines established by local and state laws related to land-use controls. 
 
III – Special Requirements 
 
A valid Massachusetts Class D Driver’s License; attend evening meetings. 
 
IV – Physical Requirements 
 
The physical demands listed are representative of those that must be met by the employee to 
successfully perform the essential functions of this job.  Reasonable accommodation may be made to 
enable individuals with disabilities to perform the essential functions of the job.  While performing the 
duties of this job, the employee is required to talk, hear, and sit for extended periods.  The employee is 
frequently required to use hands to finger, handle, or feel objects, tools, or controls.  Occasionally 
requires walking, standing, bending/stooping, reaching with hands and arms, and carrying/lifting 
(normally no more than 25 pounds).   Must be able to gain access to construction sites.  Some physical 
effort needed to walk over rough and uneven terrain. 
 
The employee must have good vision to view computer screens, alpha and numeric information, graphic 
data, read reports and printouts for analytical purposes for extended time periods.  Requires manual 
dexterity in combination with eye-hand coordination for efficient keyboard input, data entry and filing.   
 
 
 
 
The duties listed above are intended only as an illustration of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, or a logical assignment to the position.  This position description does not constitute an 
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employment agreement between the Town and the employee and is subject to change by the Town as the 
needs of the Town and requirements of the job change. 
 
 
 
Position description received by:_______________________________________ Date:____________ 
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Article 1: Adoption and Amendments 
 
Section 1.1  These Rules and Regulations shall be duly adopted and amended from time to 
time, effective immediately, upon the majority vote of the Planning Board. 
 
Section 1.2   Current copies of this document shall be retained in the Planning Board office and 
filed with the Town Clerk. 
 
Section 1.3   This document shall be updated immediately to reflect amendments made by the 
Planning Board with the updated revision date noted in a footer on each page. Updated copies 
shall be filed  immediately as described in Section 1.2 above.  
 

Article 2: Powers and Duties of the Planning Board 
 

Section 2.1   Introduction. 
The role of the Planning Board is to oversee development while encouraging preservation of the 
natural landscape and important land resources. The Board is responsible for ensuring that 
projects meet the spirit and intent of the Shirley Master Plan, Protective Zoning Bylaws and 
General Bylaws. In addition, it is expected to adhere to the procedures described in this 
document in addition to all applicable state and federal laws.  
 
The Planning Board is responsible for conducting the review and approval process for the 
following: 
 

• subdivisions of land,  
 

• site plans for certain large projects, and  
 

• proposals for removal or alteration of trees and stone walls within the Town’s right-of-
way along designated Scenic Roads. 

 
The Planning Board is also responsible for issuing certain special permits described in Sections 
2.7, 2.9 and 2.10.  
 
Section 2.2   Master Plan. 
As described in MGL Chapter 41, Section 81D, the Planning Board is responsible for preparing, 
adopting, and amending a comprehensive Master Plan designed to provide a basis for decision 
making for the long-term development of the Town of Shirley. 
 
Section 2.3   Zoning Bylaws. 
The Planning Board is responsible for drafting and submitting amendments to the Town of 
Shirley Protective Zoning Bylaws for consideration by Town Meeting. 
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Section 2.4   Subdivision Rules and Regulations.  
The Planning Board is responsible for adopting, administering and amending the Town of Shirley 
Planning Board Subdivision Rules and Regulations. 
   
Section 2.5   Subdivision Control. 
The Planning Board is responsible for ensuring that all subdivisions of land in the Town of 
Shirley (with the exception of ANR plans described in Section 2.6) conform to the requirements 
and procedures described in the Town’s Subdivision Rules and Regulations and MGL Chapter 
41, Sections 81K-81GG. 
 
Section 2.6   Approval Not Required (ANR).  
The Planning Board is responsible for issuing endorsements of subdivisions that do not require 
approval under the Shirley Subdivision Rules and Regulations and MGL Chapter 41, Sections 
81K-81GG.  
 
Section 2.7   Low Impact Development (LID). 
For subdivisions meeting certain criteria, the Planning Board is responsible for granting Low 
Impact Development Special Permits as described in Section 4.2A of the Town of Shirley 
Protective Zoning Bylaws.  
 
Section 2.8   Site Plan Review. 
In accordance with Section 7 of the Town of Shirley Protective Zoning Bylaws, the Planning 
Board is responsible for conducting a site plan review for certain commercial, industrial, 
institutional, multi-family municipal, and other non-residential projects. The Board may stipulate 
reasonable conditions for development before granting approval. These conditions may include 
design and location of buildings, signage, open space, landscaping, roadways, parking areas, 
storm water drainage, and fire safety.    
 
Section 2.9   Special Permits. 
The Town of Shirley Protective Zoning Bylaws describe by-right and permitted uses for each 
zoning district. In accordance with MGL Chapter 40A, Sections 9 and 11, certain additional uses 
require a Special Permit issued by the Planning Board. These uses are listed in Sections 3 and 4 
of the Protective Zoning Bylaws. The Planning Board may deny the Special Permit for projects 
that would adversely impact the community. Alternatively, it may approve the Special Permit 
subject to conditions which eliminate or reduce any adverse impacts. 
 
Section 2.10   Stormwater Management. 
The Planning Board is the Stormwater Management Permit Granting Authority under the Shirley 
Stormwater Management Control Bylaw (i.e., General Town Bylaws, Article XXXII) and is 
responsible for administering, implementing and enforcing said Bylaw.   
 
Section 2.11 Road Acceptance. 
Road Acceptance is a multi-layer, multi-step process that involves the Board of Selectmen, the 
Planning Board, and a vote by Town Meeting, with the Board of Selectmen taking the leading 
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role.  Once the Board of Selectmen has voted in favor of road acceptance, the plan is referred to 
the Planning Board for their review and nonbinding recommendation. 
 
Section 2.12   Scenic Roads. 
In accordance with MGL Chapter 40, Section 15C, the Planning Board is responsible for 
reviewing and acting upon proposals for the removal or alteration of trees and stone walls within 
the Town’s right-of-way along designated Scenic Roads.  
 
Section 2.13   Input to and from Town Departments, Boards and Commissions. 
The Planning Board solicits input from, and provides input to, other Town departments, boards 
and commissions as required by the Town of Shirley Protective Zoning Bylaws, General Town 
Bylaws, the procedures described in this document, and all applicable state and federal laws. 
 
Section 2.14   Paid Consultants. 
The Planning Board is responsible for hiring certified professionals or other paid consultants to 
provide input on specific projects when necessary and for collecting Project Review Consultant  
fees from applicants to cover these services. 
 
Section 2.15  Additional Duties. 
The Planning Board may assume additional duties as authorized by the Town of Shirley, the 
Commonwealth of Massachusetts, and/or federal statute. 
 

Article 3: Organization: Membership, Terms of Office, Officers, and 
Vacancies 
 
Section 3.1  The Planning Board shall consist of five members each with a five-year term and 
one associate member as described in Article 4. The Planning Board members shall be elected in 
staggered terms, such that one term expires every year. 
 
Section 3.2.  Term of office shall commence immediately upon election and swearing in by the 
Town Clerk. 
 
Section 3.3   The Planning Board shall elect the following officers from among its members: 
Chair and Vice-Chair. 
 
Section 3.4   Officers shall be elected annually as the first order of business at the designated 
meeting after Annual Town Election. 
 
Section 3.5   In the event a vacancy of an elected member occurs, a new member shall be 
appointed jointly by the Planning Board and the Board of Selectmen in accordance with MGL 
Chapter 41, Section 81A. 
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Article 4: Associate Member 
 
Section 4.1  The Associate Member shall be elected for a two-year term. 
 
Section 4.2  The Associate Member does not have a vote, except as noted in Section 4.3, but is 
expected to attend all regularly scheduled Planning Board meetings. 
 
Section 4.3. The Associate Member shall sit on the Board, when necessary, for the purpose of 
acting on Special Permit applications. 
 

Article 5: Duties of Officers 
 
Section 5.1  The Chair shall preside over meetings and shall be responsible for the agenda, 
conduct, and decorum of the meeting. 
 
Section 5.2  The Vice-Chair shall assume the duties of the Chair in the absence of the Chair. 
 

Article 6: Minutes 
 
Section 6.1   Minutes of all Planning Board meetings shall be prepared by the Planning Board 
Administrative Assistant in accordance with the provisions of Massachusetts Open Meeting Law.   
 
 

Section 6.2   Minutes of open sessions shall become public record immediately, regardless of 
form.  Minutes should be marked “DRAFT” until they are officially adopted by the Planning 
Board. 
 

Section 6.3   Approval of minutes, except executive-session minutes, shall be made in open 
session by a majority vote of the Planning Board members present. 
 
Section 6.4   Minutes may be amended to improve clarity, accuracy, and completeness, but not 
to re-open debate on a previously decided agenda item.  Amendments must be made in open 
session and noted in that meeting’s minutes. Revised minutes should be marked, as amended, 
with the revision date. 
 
Section 6.5   Approved minutes shall be signed by the presiding Chair at the time the vote is 
taken. 
 
Section 6.6   Executive-session minutes remain closed to the public for as long as their 
publication would defeat the purpose of the session.  Executive-session minutes must be made 
public as soon as the reason for confidentiality no longer applies. 
 
Section 6.7   See addendum for additional guidance on meeting minutes, developed by Town 
Counsel. 
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Article 7: Meetings: Time, Location, and Executive Session 
 
Section 7.1   All meetings of the Planning Board shall be held in accordance with the provisions 
of Massachusetts Open Meeting Law. 
 
Section 7.2   All meetings of the Planning Board shall be held in the Shirley Town Offices or 
other Town of Shirley municipal building, unless restricted by space availability. 
 
Section 7.3   Meetings of the Planning Board shall begin at 7:00 p.m., unless the Planning 
Board sets a different time for a particular meeting by majority vote. 
 
Section 7.4   Meetings of the Planning Board shall be held on the 2nd 

 
and 4th Wednesday of each 

month, unless calendar or schedule conflicts require this schedule be changed. Any deviations 
from this schedule shall be announced by the Planning Board at one of their regularly scheduled 
meetings and/or posted on the Town Website.  
 

Article 8: Conduct of Meetings and Public Hearings 
 
Section 8.1  The Chair shall apply rules of parliamentary procedure, as outlined in Robert’s 
Rules of Order, to maintain order and decorum as may be necessary to promote efficient time 
management, as well as professional conduct of Planning Board business, guided by a desire to 
obtain all relevant facts and testimony and to engage public input on matters before the Planning 
Board. 
 
Section 8.2   During public hearings or public meetings considering applications for ANRs, site 
plans, special permits or subdivisions, the applicant shall be recognized for presentation, followed 
by the comments, questions, and concerns of the Planning Board members, abutters, and any 
other parties of interest in attendance. 
 
Section 8.3  The Chair shall reserve the right to limit presentations to those that are relevant to 
matters being discussed. All comments by the public shall be limited in the interest of preserving 
an efficient process, unless otherwise allowed at the discretion of the Chair. 
 

Article 9: Quorum and Voting 
 
Section 9.1   A quorum of three physically present members of the Planning Board shall be 
required to conduct business. 
 
Section 9.2   All votes must take place at a Planning Board meeting.  Remote participation shall 
be in accordance with the provisions for such as set forth in Massachusetts General Law, 
specifically 940 CMR 29.10, and in the Bylaws of the Town of Shirley. 
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Section 9.3   Planning Board members present may be counted to determine whether a quorum 
is present, even if they abstain from voting. If the Planning Board member is recusing him/herself 
due to conflict of interest, he/she cannot be counted as being present for the quorum for that 
portion of the meeting for which he/she is disqualified by reason of conflict of interest. 
 
Section 9.4   A tie vote defeats a motion. 
 
Section 9.5   Planning Board votes shall be a simple majority of those present and voting, 
except for Special Permits which require a “super majority.” 
 
Section 9.6   A “super majority” of a five-member Planning Board is four. This number is 
required for passage of a motion regardless of the number present. The Associate Member may  
vote on a Special Permit if their vote is needed to create a “super majority” and they fulfill the 
requirements of Section 9.7. 
 
Section 9.7   The Associate Member may vote on a Special Permit only if s/he has attended all 
relevant Public Hearings, either in person or remotely, in accordance with Section 9.2 above.  
 

Article 10: Procedure for ANR 
 
Section 10.1   As per MGL Chapter 41, Sections 81O, 81P and 81T, applicants requesting 
Planning Board endorsement of an ANR plan will submit the information described in Section 
10.4 to the Planning Board Administrative Assistant. The applicant will also deliver in person, 
or via registered mail, a copy of the Application for Endorsement of Plan Not Requiring 
Approval to the Town Clerk. The Board has 21 days from the date of submission in which to 
make its decision to favorably endorse, not endorse, or allow the petitioner to withdraw the 
ANR plan. 
 
Section 10.2   Upon receipt of an ANR plan containing the information described in Section 
10.4, the Planning Board Administrative Assistant shall transmit a copy of the Application for 
Endorsement of Plan Not Requiring Approval to the Town Clerk. 
 
Section 10.3   An ANR does not require either a hearing, an advertisement, or notification of 
abutters to the property. 
 
Section 10.4   The applicant will submit the following information to the Planning Board 
Administrative Assistant: 
 
A.   Five (5) copies of completed Application for Endorsement of Plan Not Requiring 
 Approval  
 
B.   One full-size mylar plan 
 
C.   Five (5) full-size paper copies of the plan 
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D.   Five (5) 11” x 17” paper copies of the plan 
 
E.   Payment in the amount specified in the Planning Board Fee Schedule 
 
Section 10.5   Procedure to be followed by the Planning Board: 
 
A.   If favorably endorsed, the Board shall sign the full-size Mylar plan and return it to the  
  applicant. The Board shall also sign the five full-size copies of the plan which shall be  
  distributed by the Planning Board Administrative Assistant as described in Section  
  10.5.E. 
 
B.   There are two reasons why the Planning Board may not favorably endorse the ANR plan: 
 
 1.  The board does not believe that it meets the requirements of an ANR plan. In this 

 case, the plan may be resubmitted to the Planning Board at a later date for 
 approval under the Subdivision Control Law.  
 
2.   The board does not believe the application is complete. In this case, the plan may 
 be resubmitted to the Planning Board for review at a later date. 
 

C.   If the Planning Board does not favorably endorse the ANR plan, the Planning Board 
 Administrative Assistant shall notify the applicant and the Town Clerk in writing. This 
 notification shall take place within 21 days of submission of the ANR plan. 
 
D.   If the Board does not favorably endorse the ANR plan, this decision may be appealed by 
 the applicant in the manner provided in MGL Chapter 41, Section 81BB.  
 
E.   If the Planning Board votes to favorably endorse the ANR, the Administrative Assistant  
 shall distribute one copy of the Application for Endorsement of Plan Not Requiring  
 Approval and one signed, full-size copy of the ANR plan to the following within 21 days 
 of submission: 
 

1.   Applicant: Form A-1 only 
 
 2.   Assessors: Form A-1 plus ANR Plan 
 
 3.   Town Clerk: Form A-1 plus ANR Plan 
 
 4.   Building Inspector: Form A-1 plus ANR Plan 
 
 5.   Planning Board File: Form A-1 plus ANR Plan 
 
F.    If no action is taken by the Planning Board within 21 days following the date of  
 submission of the ANR plan, the Board shall be deemed to have determined that approval 
 under the Subdivision Control Law is not required. 
 




